


Instructions for Candidate- Mentor 

Digital Image Communication



Create Folders For Templates and Power Point 

Candidate - Mentor E-Mail Communication



Left Click 

on START



Left Click on My 

Computer



Left Click on 

Documents



Left Click on 

My Pictures



Right click 

anywhere on the 

white space, 

slide your mouse 

to New, and then 

over to Folder



Use your 

computer 

keyboard to 

type in AACD



Double left

mouse click on 

the new folder 

AACD



Right click 

anywhere on the 

white space, slide 

your mouse to 

New, and then 

over to Folder



Use your 

computer 

keyboard to type 

in Templates



Right click 

anywhere on 

the white space, 

slide your 

mouse to New, 

and then over to 

Folder



Use your computer 

keyboard to type in 

Candidate ï

Mentor 

Communication



Close Program 

and Return to 

the Desktop


